
STRATA PLAN LMS 2I5I COTTONWOOD GROVE
Strata Council Mceting Minutcs

Held on Tuesday, September 30, 2008, 7:00 p.m.
at #301 - 5577 Smith Avenue, Bumaby, B.C. V5H 2K7

COUNCIL MEMBERS PRESENT: Kevan Whitacre President
Diane l.yle Vice-President
Lynne Siebert 'l'reasurer

Nori Morita Council Member
Mary Androsiuk Council Member
Mark Chin Council Member

MANAGEMENT: Craig Carlyle, Property Manager and
Dan Bourke of
PACITIC QUORUM PROPERTIES INC.

1. CALL TO ORDER
'Ihe meeting rvas called to order at 7:04 p.nr. by Kevan Whitacre, President.

2. INTRODUCTION OI- NEW PROPERTY IVIANAGER

a. Craig Carlyle was introduced as thc new properly manager.

b. Dan Bourke explained the reason fbr the change in management and that he would be
assisting Craig assistant during the transf'er in management.

3. APPROVAL OI.- TIIE MINU'I'ES
Council reviewed the minutes ofthe last Slrata Council Mectins held on June 24. 2008.
It was then:
MOVED AND SECONDED (Lyle/Siebert)
To approve thc Strata Council Minutes of June 24, 2008 with the amendment that the
Council Meeting was held at # 301 and not # 305.
CARRIED

4. FINANCIAL REPORT
a. Council revicwed the May through August,2008 Irinancial Reporls. Lynnc

Siebert, Treasurer, reported that she has reviewed the bank statemeuts and paid
invoices, and all accounts appear 10 be in order. She also noted that substantial
progress has been madc in collecting outstanding arrears.
As of August 31, 2008 the Contingcncy Reserve Fund balance stands at $69,226,74

(not including Special Assessrnent Paymcnts) and thc Operating Balance is
s 15,585.14.
It was then MOVED AND SIICONDED (Siebert/Morita) to approve the May 3l
through August 31, 2008 statements.
CARRTED



5. REPAIRS & MAINTENANCE

a. Drainage Work at # 105 - Water had pooled on the patio of # 105. Latham's was
called to clear the drains in August. Work completed.

b. Unauthorized Drainage Work by Latham's - Latham's carried out unauthorized
work while at Cottonwood Grove attending to suite # 105's problem. Latham's said
flooding occurred in the underg'ound parking and, because this constituted an
emergency, they took care ofthe situation. The flooding was the result of heavy rains
and root systems clogging the drains.

The property manager was not notified by Latham's and did not okay this work. He
called Latham's and told them that this was an unacceptable practice. FIe asked for and
was promised a letter of explanation by Latham's. The letter has not yet been received.

It should be noted, however, that - had the property manager been made aware ofthe
llooding he probably would have approved the work, especially since Cottonwood
has experienced this problem before.

The Strata Council would like to compare the work done by Latham's in the past with
the work done by them in August. They have asked the property manager to provide
them with the video that Latham's previously took of the drainage system. Council will
also consider whether the drains should be incorporated into the strata's plaffied
maintenance program.

PLAI\NED MAINTENANCE

a. The property manager was directed to phone Right Choice and schedule gutter
cleaning for November.

b. Council will oversee the walkways and driveway snow removal program.

PROJECTS

a, Balcony Project Diane Lyle reported that the specification for the balcony project
is now complete, and RDH Engineering has conducted a walk through with six
contractors who will be bidding on the project.
The quotes should be received by mid October at which time the selection process
can begin.
It was noted that the specification call for the work to start within 30 days of
acceptance ofthe bid, which means the project should be underway in the first week
of January.

7.



8. NEWBUSINESS

a. Locker Assignment List - Non Morita volunteered to contact Owners
not currently on the list to find out which storage locker they are using. Your
cooperal ion is apprecialed.

b. Parking Assignment List - Nori Monta also volunteered to contact Owners not
currently on the parking list to find out which parking stalls they are currently using.
Your cooperation is appreciated.

c. BC Hydro Box - The property manager was asked to contact Hydro about removing
lhe graffiti liom the power box. Nori Morita has agreed to be the onsite contact.

d. Exterior Fence Repair and Painting/Cleaning - Council is aware of thc need to
repair and re-paint the fcnce. This will be considered after the balcony project is
complete.

e. Power washing Fence - The property manager will contact Right Choice
to arrange the power rvashing ofthe tenca at the northwest side ofthe building and
the perimeter tbnces.

f. l'ireplace Inspection - A quote has been received by True North Tecllrical (fon- erly
Fimrs) to inspect fireplaces in the building. A price of $55 per fireplace was quoted if
ten suites sign up for the inspection. Nori Morita will call True North and ask for a
sign-up sheet.'fhe sheet will be posted in the lobby.

9. CORR-ESPONDENCE

a. Clutter in Parking Stalls l-etters were sent out to some Owners concerning clutter
in their parking stalls. Owners are reminded that their stalls are to be used 1br parking
their vehicles only. No other material may be stored in you stall.

b. Arrears Letters - Letters were sent to Owners in arrears. Arran{:ements have now
been madc with those Owners to pay all arrears owing

c. Key Request - The renter in # 104 has requested an additional lront door fob. The
renter will be informed that she must contact Pacilic Quorum and request a fob. She
will be charged $40.00 lbr the fbb.

d. Barbecuc using charcoal briquettes A letter was senl to an Owner conceming the
use ofcharcoal briquettes in their barbeque. Owners are reminded that the bylaws
allow for gas barbecues only.

8.3 "Only gas barbcques are permittcd on limitcd common property. Barbeques
are to be kept away from the exterior walls, railings, and fences of the
building. They are not to impede the enjoyment of other residents. Propane
tank storage must be pursuant to City of Vancouver Bylaws.,'



10. ADJOURNMENT

There being no further business the meeting was adjoumed at 9:01 p.m.
The next meeting ofthe Strata Council will be Tuesday, November 27, 2008.

Please keep these minutes as a 0..-"fiL"Jli3;o ofyour strata corporation business.

Submitted by:
PACIFIC QUORUM PROPERTIES INC.
/J430 - West 73rd Avenue
Vancouver, BC V6P 6G5
Tclephone: (604) 685-3828 / Fax: (604) 685-3845
E-mail: crais.oacifi couorum(Altclus. nct



STRATA PLAN LMS 215I COTTONWOOD GROVE
Strata Council Meeting Minutes

I-leld on Tuesday, June 24, 2008, 7:00 p,m.
at #305 - 5577 Smith Avenue, Bumaby, B.C. V5tl 2K7

COUNCIL MEMBERS PRESENT: Diane Lyle Council Member
l,ynne Siebert Council Member
Nori Morita Council Member
Kevan Whitacre Council Member

MANAGEMENT: Dan Bourke, Property Manager
PACIFIC QUORUM PROPERTIES INC.

r. CALL TO ORDER
The meeting was called to order at 7:00 p.m. by Dan Bourke of Pacil ic Quorum Propefiies.

2. APPOIN'I 'MENT OI' COUNCTL MEMBERS
As per tlte strata property act at the first meeting fbllowilrg thc Annual GeDeral Meeting the strata corporation

must appoint a President, Vice-President, and Treasurer.
After a short discussion the Council members accepted the lbllowing appointments:

Kcvan Whitacre Presiclent
Diane Lyle Vice-Pr-esident
Lynne Sicbcrt Treasurer
Nori Morita Secrctary

3. APPROVAL OF TTIE MINUTES
Council reviewed thc minutes of the Iast Strata Council Mecting held on February 26, 2008.
It was then:
MOvED AND SECONDED (Lyle/Morita)
' l  o approve the Strata Council Minutes of February 26, 2008, noting the date of the meeting should read 2008
not 2007 and that the motion to approve the minutes was put ibrward by Ardrosiuk, not Lyle.
CARRIED

4. T'INANCIAL REPORT
a. Council reviewed the April 30,2008 Financial Rcports.

Lynne Siebert reported that she has reviewed the financial repofis fronr up to April 30,200f1, bank
statements and invoices, and all accounts appear to be in order.
As olApril 30,2008 the leports indicate a Contingency Reserrre Fund balance of $64,'129.17 (.not

including Special Assessmcnt Payments) and an Opelating balance of S8,I 14.21 .
It was also noted that the [nsurance payrncnts lbr the months of January and February 2008 should be
charged back to prior year cxpenscs, thus the s(rata corporalion would show an adjusted surplus as of
April 30, 2008 of $859.94.
Management also confimed following the mecting that the propedy insurance prcmiunl has been paid
by way ofpost-dated cheques; and no intcrest or flnancing charges have been incurred.

Atter a detailed review it was:
MOVED AND SECONDED (Siebert/Whitacrc)

To approve all statements up to April 30, 2008.
CARRIED



resolution.
It was:
MOVED and SECONDED (Morita/Lyle)

To increasc the late payment penalty orl all past

effective July l, 2008.

CARRIED

due Special Assessncnts to $50.00 per month

5. REPAIRS & MAIN'I'ENANCE

a. Elevator Door Council considered upgrades to the inside of the elevator door that may reduce the

abil ity ofsome passengers lrom scratching the inside ofthe door.

Due to the rrature ofthe darnage and inabil ity to control this typc ofvandalism, the Council decided to

defer making any improvements in this area.

b. Gutter Ctcaning - Planned Maintenance
It was conllrmed that Gutter cleaning has been added to the planned maintenance schedule and rvil l  be

pedonned this year in early November.

c. Landscape Improvements - Complele.

It was repofied that the landscape drainage/stepping stone improvements performcd by th€ landscape

contractor were substantially complete; howcver Council wil l ask the contractor to perform a final

clean-up.

d. Parkade Washing - Pending-
Council requested a quote washing of lhe parkade.

e. BC Hydro Power Box, Cleaning - It was noted BC Hydro has been requcstcd to ren]ove the graffit i

l ioDr their elect cal box at the l iont of the building.
It was repor.ted that if the grafi it i  does not meet the criteria BC Hydfo set out they wil l provide

instructions and material to do the work ourselves

6, PROJECTS

b. Past Due Spccial Assessment Payments
Management reported on a number of accounts who are not making monthly special assessmenl

payments as per the special Resolution passed by the owners at the Special General Meeting.

it *u, ."port.d thut all accounts past due are curently being assessed a late payment penalty of $25.00

per month as per the bYlaws.
ilon-poymeni of these special assessments under lunds the proj€ct and is contravention of the special

a. Balcony Project
Council revicwed the progress made on the balcony project-

It was reported that the engineers i'om RDH engineering has begun their preliminary inspection fbr

the drafting of thc specifications for the projcct.

l{DFI has requcstcd clarif ication on two issues which have been appt'oved by Council
' fhe fir 'st, was coniinnation that the project wil l be put to tender and to obtain the best p cs

The second, was that RDFI would provicle additional specification and obtain quotes fol work not

proposed at this stage. Additional pricing wil l be included through this process for the implementation

of a water shedding program to insurc adequate performance of the existillg walls

Council also appointed Kevin whitacre, Diarle Lyle, and Nori Morita as the building committee to act

as l iaisons with RDH.
Currently RDH indicates the specification fbr the project wil l be completed by July 31, 2008, and the

tender piocess wil l be completed by August 31, 2008. At this the strata corporation wil l be able to

conflrm all ofthcir estimates and contract thc u,ork to proceed at the earliest possible date.



7. NEW BUSINESS

a. Common Hallway Door Mats
It was confirmed that door mats are an accepted practice at Cottonwood Grove.

b. Parking Stall Storage
It was requested that management issue waming notices to all owners not in compliance with the
bylaws, with respect to the storage ofpersonal property in parking stalls.

c. Elevator Landing Parking Level painting
Council decided that no painting at this time would be performed to the concrete l loor in front of the
elevator on the parking level.

8. CORRESPONDENCE

a. Landscape Contract Review
Council acknowledged a request to review the landscape contract.
As we arc currently in rhe middle of the landscape season Council agreed to review any submission
from interested owners with respect to a review of the landscape contract.
Owner should submit their rcquests in writing and include specifications as to the requirements they
suggest, and at least three bids from qualified contractors.
Bid should be submilted by before November 15,2008 to allor.v tirne for Council to consider the
changes.

b. #107 Door Repairs
Council requested tllat a letter be sent to tlle ownerc requesting peribmrance as to the rcpair of the
door f rame ro lheir  unir

c. #211 Window Covering
Council requested that a letter be sent to the owner of this unit requesting compJiance with the
window covering bylaws.

9. AD.'OURNNIENT
There being no further business the meeting was adjoumed at 9:10 p.m.
The next meeting of the Strata Council will be Tuesday, September 30, 200g.

Please keep these minutes as a pemtanent record ofyour strata colT)oration business.

Submilred by:
PACIFIC QUORUM PROPERTIES INC.
#430 - Wesr Tlrd Avenoc
Vancouver, BC V6P 6C5
Telephone: (604) 685-3it2U / Fax: (6Cr.t) 6tt5, l i t45
E-mail :  dan.pacif i  couorunrar, lelus-qcl



STRATA PLAN LMS215I COTTONWOOD GROVE
Annual General Meeting Minutes

Held on Tuesday, April 8,2008 at 7:00 p.m.
at 5577 Smith Avenue, Bumaby, B.C. V5H 2K7

COUNCIL MEMBERS PRISENT: Diane Lvle Vice President
Janine Ryan Secretary
Lynne Siebert I'reasurer
Nori Morita Council Member
Mark Chin Cottncil Member
Mary Androsiuk Council Member

MANAGEMENT: Dan Bourke, Property Manager
PACIFIC QUORUM PROPERTIES INC.

I. CALL TO ORDER
'Ihe mccting was called to ordel at 7:00 p.m. by Dan Bourke of Pacitic Quorum Properties.

2, CALLING TIIE ROLL. CERTIFYING PROXIES. ISSUING VOTING CARDS.
Dan Bourke confirmed that 20 ofthe owners eligible to vote at the meeting were present, 18 in person and 2
by proxy, meeting the 33% requirement ofthe Strata Property Act; and that voting cards had been issued
representing the 20 owners.

3. PROOF OI.' NOTICE
Dan Bourke confirmed that notice had been issucd to all owners as oer the Strata ProDerty Act.

4. APPROVAL OF TIIE SEPTEMBER I1, 2OO7 SPECIAL GENERAL MEETING MINUTES
It was:
MOVED AND SECONDED (Morita/Ryar)
To approve the Special Gcneral Meeting Minutcs of Septenber I I , 2007.
CARRIEI)

5. OPENING REMARKS
Dan Bourke briefly reviewed the operations ofthe Strata Corporation over the past year, financially the strata
came in with a significant sutplus, specifications are being prepared for the balcony repair project, and a
planned maintenance plan lor the building is under- development.
Cosmetic upgrades were initiatcdjust belbre Christmas and a continued focus on maintaining the property
will be one of the primary objectives this year.

6. INSUR{NCE REPOR'I'
Attachcd to the general meeting notice was a copy ofthe building insurance coverage and deductible limits.
Dan Bourke reviewed the insurance in general tems and described the relationship between the strata
insurance coverage and home owners' personal property coverage.



7. FINAI{CIAL REPORT
Dan Bourke reported that the year ending February 29, 2008, the sirata corporation ended the year with a
surplus of$4,494.81, the Contingency Fund Account balance was reported at S123,568.66 and the Operating
Account balance was $ 13,351- 1 1.
There were no changes to maintenance fees lor 2008. Minor changes to utility expenses and the carry forward
ofthe surplus from 2007/08 allowed for increases to Repair and Maintenance expenses; and Management
Fees and Trust Account Audit expenses due to changes in the Real Estate Service Act.
After a shorl discussion it was:
MOVED AND SECONDED (Lyle/Siebert)
CARRIED

8. ELECTION OF THE 2OO8 STRATA COUNCIL
As the term ofthe Strata Council expires at this evenings meeting nominations lbr the 2008/09 Strata Council
were put forward-
Nominated by the owners, the following accepled their nominations, and were Approved by the Ownersi

Diane Lyle Lynne Siebert Nori Morita
Mark Chin Mary Androsiuk Kevan Whitacre (subject to Kevan's acceptance)

9. OTHER BUSINESS
Owners discussed a number of issues including upgrades to the service provided by the landscape contractor.
A written recommendation to make changes to the landscape contract was provided to Council and will be
reviewed at the next Council Meetins.

IO. ADJOURNMENT
There being no further business the meeting was adjoumed at 8:25 p,m.

The next meeting ofthe Strata Council wil l be'luesday, June 17,2008.

Please keep these minutes as a oemanent record of vour strata corcoration business.

Submitted by:
PACIFIC QUORUNT PROPERTIES INC.
#4J0 - West TJrd Avenue
Vancouver. BC V6P 6G5
Telephone: (604) 685-3828 / Fax: (604) 685-1845
E-nrail: dan. pac i1i cquoru mr.!!qb!!tg!



STRATA PLAN LMS 2I5I COTTONWOOD GROVE
Strata Council Meeting Minutes

Held on Tuesday, February 26, 2008, 7:00 p.m.
at #105 - 5577 Smith Avenue, Bumaby, B.C. V5H 2K7

COUNCIL MEMBERS PRESENT: Janine Ryan Secretary
Lynne Siebert Treasurer
Nori Morita Council Member
Mary Androsiuk Council Member

MANAGEMENT: Dan Bourke, Property Mimager
PACIF'IC QUORUM PROPERTIES INC.

r. CALL TO ORDER
The meeting was called to order at 7:00 p.m. by Dan Bourke of Pacific Quorum Properlies.

2. APPROVAL OF T}IE MINUTES
Council reviewed the minutes ofthe last Strata Council Meeting held on November 6, 2007.
Il was then:
MOVED AND SECONDED (Lyle/Siebert)
To approve the Strata Council Minutes ofNovember 6, 2007 as distributed.
CARRTED

3. FINANCIAL REPORT
Council reviewed the December 3l , 2007 Financial Reporls.
Lynne Siebert reported that she has reviewed the Scptember, October, November and December 2007, bank
statements and invoices, and all accounts appear to be in ordcr.
As of December 31,2007 the reports indicate a Contingency Reservc Fund balance of $60,917.30 and an
Operating balance of $10,260.94. After the last Council meeting a review of the repair and maintenance
expenses was conducted to see what action is needed to be taken to keep the finances on track.
While the repair and maintenance expenses were and will remain in excess of their budget, saving in the
util i ty category wil l keep the strata corporation within budget l imits by the end ofthe year.
After a detailed review it was:
MOVED AND SECONDED (Siebert/Androsiuk)
To approve all statements up to December 31, 2007.
CARRIED

4. REPATRS & MAINTENANCE

a. Elevator Door - [t was reported that minor damage to the elevator door has been completed, but in
recent weeks the door has been scratched again.
Managemcnl suggested a laminate surface, resistalt to scratches and graffiti, to be considered as one
of the options for resurfacing the area.

b. Gutter Cleaning - Complete
Gutter cleaning twice a year wil l be added to the planned maintenance schedule.

c. Wall Trim Painting - Complete
Minor wall and trim touch-ups were completcd just before Christmas with many of the owners
mentioning the improventent.

d. Carpet Cleaning - Complete
Council agreed that the contractor who cleaned the carpets did a very goodjob.
Dan Bourke also noted that a minor carpet repair on the first lloor was done free of charge by
Windmill Carpet Installations, as he was having them do other work at a property close to
Cottonwood Crovc.



Landscape Improvements - lt was noted that the landscape contractor offered to do some minor
drainage improvements by installing some stepping stones in the south yard across from the lobby
entrance, for the cost of material only.

Parkade Cleaning - Management reported that Kiwi Building maintenance, who just completed the
cleaning ofthe lobby tiles, has reported the need to consider the cleaning of the lower elevator landing
and the power washing of the parkade level. While Kiwi does not perform this service, Paul felt that
by having this done it would help keep the hallways a little cleaner.
Council will consider this maintenance item later in the year.

BC Hydro Porver Box - Council requested management to look into the cleaning ofthe BC Hydro
Power Box in front of the building. Dan Bourke indicated that BC Tel has a service program to
remove grafhti and he will check and see if BC Hydro has a similar servtce.

5. PROJECTS

7.

a. Balcony Project
Council discussed the timeline lor the start ofthe Balcony project.

It was detemrined that approxinrately $46,000.00 had been raised by way of lump sum payment of

Special Assessments. As this is a considelable amount paid in advance, it is not enough to accelerate

the completion date ofthe project before the end ofthe year.
Dan Bourke has been in contact with a RDH Engineering and Stealhead Construction over the last

few months, and wil l now requcst the writ ing of the specil ications and issuing instruction to init iate

the bid process.

NEW BUSINESS

a. Annual General Meeting
Council discussed the upcoming Annual General Meeting and set the date ibr Tuesday, April 8, 2008.

b. Proposed 2008 Operating Budget
Council discussed the proposed 2008 Operating Budget.
While maintenance fees will rernain a( the same level as last year, increase cost due to the Real Estate

Service Act, wil l increase administration and management fees, and add a Trust Account Audit fee.

As required by the Act each strata and management company will undergo a trust audit.
OlTsetting these increases will be a reduction in the utility expenses.

CORRESPONDENCE
None.

8. ADJOURNMENT
'fhere being no ludher business the meeting was adjourned at 8:45 p.m.
The next meeting of the Strata Council will bc 'l 'uesday, April 8, 2008.

Please keep these minutes as a oermanent record of vour strata corporation business.

Submirted by:
PACIFIC QUORUM PROPERTIES INC.
#430 - West Tlrd Avenue
Vaocouver, BC V6P 6C5
Telepboner (604) 685-382it /  Fax: (604) 685-1u45
E-rnai l :  lan.pAci, lcquorumf.r l telus.nel

o.



IT WAS MOVED & SECONDED (Aldrosiuk/Smillie)
To amend the Special Resolution to change the paynent schedule as stated to l2 equal payments begining on
January 1,2008 and ending on December 1, 2008.
DISCUSSION
Changes to the Special Resolution were discussed and how it may possibly delay the stafi ofthe repairs and
that owners would have the option of making a prepayment in the full amount, ifthey wished.
AMMENDMENT CARRIED 2l in Favour, 8 Opposed, and 3 Abstentions.
DISCUSSION
The amended resolution was discussed which confirmed the amount ofthe Special Resolution and the new
payment schedule.
AMMENDED MOTION CARRIED 23 in Favour, 8 Opposed, and I Abstention.

7. ADJOURNMENT
There being no fuflher business the meeting was adjoumed at 8:20 p.m.
The next meeting ofthe Strata Council will be Monday, November 12, 2007.

Please keep these minutes as a permanent record ofyour strata cor?oration business.

Submitted by:
PACIFIC QUORUM PROPERTIES INC.
#430 - West Tlrd Avenue
Vancouver, BC V6P 6G5
Telephone: (604) 685-3828 / Fax: (604) 685-3E45
E-mail: dan.paciticquorumfzrlelus.nel


